
 

Pre-Bid Meeting ITB#2501  
HVAC Maintenance and On-call services 
 
Addendum#1 will be issued the week of 12/16 to incorporate additional PM on exhaust fans. 
 
Changes from previous contracts: 

• Additional equipment due to renovations and expansion 

• The winning vendor will not bill a flat monthly fee for PM work. The invoicing must be 
specific to the month and work performed. There are no PMs in December. 

• KMC Building Automation System – vendor will be expected to help Laketran maintain 
the BAS and troubleshoot.  

• The winning vendor will be given access to Laketran’s PM and asset software – called 
Asset Essentials. PMs and checklists will be located in the system and work orders for  
PMs will be completed by the vendor in the system. Relevant training will be provided to 
contractor’s staff. 

• Badging – all contractors are issued badges. Must submit name and photo to Facility 
Manager before contractor is allowed on site. Badges cannot be shared among 
employees. Badges must be worn at all times. 

• Tobacco free facility – must leave the property to smoke, vape, etc. 
 
The contract for the current HVAC vendor was requested and is attached to this document. 
 
All questions must be emailed to Andrea Aaby, Director of Compliance & Development, at 
aaaby@laketran.com. 
 
Please reach out if there are any questions on the mandatory forms. 
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